CENTRAL MISSOURI
CITY CLERKS
&
FINANCE OFFICERS
ASSOCIATION

CONSTITUTION

AND BY-LAWS



ARTICLE |
NAME

THE NAME OF THE ORGANIZATION SHALL BE THE CENTRAL MISSOURI CITY CLERKS AND FINANCE
OFFICERS ASSOCIATION.

ARTICLE 11
PURPOSE

SECTION 1. TO COOPERATE WITH THE MISSOURI CITY CLERKS AND FINANCE OFFICERS ASSOCIATION
AND THE MISSOURI MUNICIPAL LEAGUE IN CARRYING OUT AND PROMOTING THE PURPOSES SET FORTH
IN THEIR RESPECTIVE CONSTITUTIONS AND BY-LAWS.

SECTION 2. TO PROMOTE OTHER OBJECTIVE OF MUTUAL INTEREST TO MUNICIPAL GOVERNMENT IN
ORDER TO ACHIEVE SUCCESS IN EFFICIENCY AND SERVICE TO CITIZENS OF OUR RESPECTIVE
POLITICAL SUBDIVISION.

ARTICLE Il
MEMBERSHIP

SECTION 1. ACTIVE MEMBERSHIP MAY BE HELD IN THIS ORGANIZATION BY ANY CITY CLERK, DEPUTY
CITY CLERK, OR ACCOUNTING OR FINANCE OFFICER OR PERSON SERVING IN A SIMILAR CAPACITY,
WHETHER ELECTIVE OR APPOINTIVE, IN A POLITICAL SUBDIVISION OF THE STATE OF MISSOURI. ACTIVE
MEMBERS SHALL BE ENTITLED TO HOLD OFFICE AND VOTE ON ALL MATTERS REQUIRING A VOTE OF
THE MEMBERSHIP, AS SET FORTH IN THE BY-LAWS.

SECTION 2. ASSOCIATE MEMBERSHIP MAY BE HELD IN THE ORGANIZATION BY ANY PERSON AND
SUSTAINING MEMBERSHIP BY ANY FIRM OR ORGANIZATION NOT ELIGIBLE FOR ACTIVE MEMBERSHIP
BUT WHO MAY BE INTERESTED IN THE PRINCIPLES AND PRACTICES OF GOVERNMENT, AND WHO
SUBSCRIBE TO THE PRUPOSES OF THE ORGANIZATION. ASSOCIATE MEMBERS SHALL NOT BE ENTITLES
TO HOLD OFFICE NOR VOTE.

SECTION 3. LIFE MEMBERSHIP MAY BE HELD BY MUNICIPAL CLERKS AND FINANCE OFFICERS WHO
SERVED IN THAT CAPACITY AT LEAST TEN (10) YEARS AND HELD ACTIVE MEMBERSHIP AT THE TIME OF
THEIR RETIREMENT FROM THEIR RESPECTIVE MUNICIPALITIES. LIFE MEMBERS MAY SERVE ON
COMMITTEES, MAKE MOTIONS AND VOTE.

ARTICLE IV
DUES

ANNUAL DUES, PAYABLE BY THE FEBRUARY MEETING, SHALL BE $15.00 FOR ACTIVE AND $15.00 FOR
ASSOCIATE MEMBERSHIP, AND $15.00 FOR SUSTAINING MEMBERSHIP. NO ANNUAL DUES SHALL BE
ASSESSED FOR LIFE MEMBERSHIP. ANY MEMBER MAY BE SUSPENDED FROM THE ORGANIZATION FOR
DELINQUENCY IN PAYMENT OF DUES, AFTER SIX MONTHS, UPON WRITTEN NOTICE.



ARTICLE V
OFFICERS & COMMITTEES

SECTION 1. THE OFFICERS OF THIS ORGANIZATION SHALL INCLUDE: PRESIDENT; VICE-PRESIDENT;
SECRETARY; AND TREASURER. ALL OFFICERS SHALL BE ELECTED ANNUALLY IN FEBRUARY WITH
OFFICES TO BE ASSUMED IMMEDIATELY FOLLOWING THE FEBRUARY MEETING. THEY SHALL HOLD
OFFICE FOR TWO YEARS OR UNTIL THEIR SUCCESSORS ARE ELECTED, AND SHALL SERVE WITHOUT
REMUNERATION.

SECTION 2. NO PERSON SHALL HOLD OFFICE UNLESS HE/SHE SHALL BE AN ACTIVE MEMBER OF THE
CENTRAL MISSOURI CLERKS AND FINANCE OFFICERS ASSOCIATION.

SECTION 3. NOMINATION FOR OFFICE SHALL BE MADE BY A NOMINATING COMMITTEE OF THREE ACTIVE
MEMBERS APPOINTED BY THE PRESIDENT AT THE NOVEMBER MEETING.

SECTION 4. ANY VACANCY, EXCEPT THAT OF PRESIDENT, MAY BE FILLED BY ANY MEMBER NOMINATED
AND RECEIVING A MAJORITY VOTE OF THE MEMBERS PRESENT AT REGULAR OR SPECIAL MEETING AND
SHALL SERVE THE REMAINDER OF THE TERM.

SECTION 5. THE DUTIES OF THE RESPECTIVE OFFICERS SHALL BE AS FOLLOWS:

THE PRESIDENT

1. SHALL PRESIDE AT ALL DULY CALLED MEETINGS OF THE ASSOCIATION.

2. SHALL APPOINT ALL COMMITTEES AS NEEDED TO CARRY OUT THE GOALS, OBJECTIVES, AND
PROGRAMS OF THE ASSOCIATION.

3. SHALL CALL SPECIAL MEETINGS AS PROVIDED IN ARTICLE IV.

4. SHALL PERFORM ALL OTHER DUTIES PERTAINING TO THIS OFFICE, AS ENACTED BY THE
MEMBERSHIP TO THE ASSOCIATION.

5. SHALL SERVE AS THE REPRESENTATIVE OF THE ASSOCIATION IN AFFILIATION WITH THE MISSOURI
CITY CLERKS AND FINANCE OFFICERS ASSOCIATION.

THE VICE-PRESIDENT

1. SHALL, IN THE ABSENCE OF, OR AT THE EXPRESSSED REQUEST OF THE PRESIDENT, PRESIDE AND
PERFORM THE DUTIES THEREOF, AND, AT ALL TIMES, RENDER ASSISTANCE TO THE PRESIDENT.

2. SHALL AUTOMATICALLY BECOME THE PRESIDENT OF THE UNEXPIRED TERM, IN THE EVENT OF
RESIGNATION OR DEATH OF THE PRESIDENT.

3. SHALL ASSIST THE PRESIDENT WITH PROGRAM PLANNING AND EXECUTION FOR ALL OF THE
ASSOCIATION’S MEETINGS.

THE SECRETARY

1. SHALL KEEP A PERMANENT TYPE RECORD OF ALL BUSINESS MEETINGS OF THE ASSOCIATION,
NOTING ALL ACTIONS TAKEN.

2. SHALL PUBLISH AND DISTRIBUTE TO ALL MEMBERS IN GOOD STANDING COPIES OF THE
PROCEEDINGS OF EACH BUSINESS MEETING OF THE ASSOCIATION.

3. SHALL PREPARE AND MAIL NOTICES OF ALL MEETINGS TO MEMBERS IN GOOD STANDING AT LEAST
10 DAYS IN ADVANCE OF THE DATE OF THE MEETING.

4. SHALL KEEP AND MAINTAIN A LIST OF ALL COMMITTEES, AND A LIST OF THE STANDING AND SPECIAL
RULES ADOPTED BY THE ASSOCIATION, AS WELL AS A CURRENTLY POSTED COPY OF THE
ASSOCIATION’S CONSTITUTION & BY-LAWS.

5. SHALL, IN THE ABSENCE OF THE PRESIDENT AND VICE-PRESIDENT, CALL THE MEETING TO ORDER
AND PROCEED WITH THE ELECTION OF A TEMPORARY CHAIRMAN PRO-TEM.

6. SHALL CONDUCT THE CORRESPONDENCE FOR THE ASSOCIATION.




THE TREASURER

1. SHALL SEND ANNUAL STATEMENTS AND REMINDER OF DUES PAYABLE TO ALL MEMBERS OF THE
ASSOCIATION.

2. SHALL COLLECT ALL DUES RECEIVABLE BY THE ASSOCIATION, ACCOUNT FOR, AND MAKE A RECORD
OF SUCH MONETARY AMOUNTS, AND PREPARE A REPORT TO BE PRESENTED AT THE REGULAR
BUSINESS MEETINGS OF THE ASSOCIATION.

3. SHALL RECEIVE, PAY AND ACCOUNT FOR ALL BILLS PAYABLE.

COMMITTEES

SECTION 1. THE PRESIDENT SHALL APPOINT ALL COMMITTEES AS NEEDED TO CARRY OUT THE GOALS,
OBJECTIVES, AND PROGRAMS OF THE ASSOCIATION.

ARTICLE VI
MEETINGS

SECTION 1. ROBERT'S RULES OF ORDER, REVISED SHALL GOVERN THE PROCEEDINGS OF THE
MEETINGS IN ALL CASES EXCEPT WHERE THEY ARE IN CONFLICT WITH THE CONSTITUTION & BY-LAWS.
SECTION 2. FIFTY-ONE PERCENT OF THE ACTIVE MEMBERSHIP SHALL CONSTITUTE A QUORUM.
SECTION 3. THE ORGANIZATION SHALL HOLD NOT LESS THAN FOUR MEETINGS PER YEAR ON THE
THIRD WEDNESDAY IN FEBRUARY, JUNE, AUGUST, AND NOVEMBER.

SECTION 4. SPECIAL MEETINGS MAY BE HELD AFTER SUITABLE NOTICE OF AT LEAST FIVE DAYS IN
ADVANCE.

ARTICLE VII
AMENDMENTS

THIS CONSTITUTION AND BY-LAWS MAY BE AMENDED AT ANY REGULAR MEETING OR SPECIAL MEETING
OF THE ORGANIZATION BY A TWO-THIRDS VOTE OF THE ACTIVE MEMBERS PRESENT, PROVIDING THAT
WRITTEN NOTICE OF PROPOSED AMENDMENT HAS BEEN SENT TO ALL ACTIVE MEMBERS AT LEAST
THIRTY (30) DAYS BEFORE THE MEETING.

(ADOPTED FEBRUARY, 1983)
REVISED FEBRUARY 1999
REVISED JUNE 2003
REVISED NOVEMBER 2004
REVISED JUNE 2005
REVISED NOVEMBER 2006
REVISED JUNE, 2009
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